
Minutes of the Hebden Royd Primary & Nursery School PTFA AGM 208  

Wednesday 19th September 2018 

Attendance and Apologies  

Present: Isla Aitken, Rachel Howarth, Sian Ahern, Carolyn Housbey, Jules Davis, Sarah 

Bruce, Sarah Roy, Joanne Hulme, Helen Richardson Foster, Clare Knights, Kayleigh 

Felstead, Jenny Stansfield, Gretl Young, Chris Bradley, Karolina Kluk de Kort, Julie 

Underwood. 

Apologies: None  

 

1. Introductions 

Following introductions existing and former committee members provided a brief 

overview of what the PTFA do and have done in the past. 

In summary we plan and run several fundraising events every year including the 

Christmas Fair and raffle, Christmas and end of year discos, clothes collections, ink 

cartridge collections, Christmas cards and Easter chocolate raffle. In the past we have 

also organised jumble sales, a fashion show, early years fun day, made school bags for 

life and held a Trades Club night. 

We also provide refreshments at school church services and performances. 

The funds raised are used to donate £5 per child per year towards a school trip, and 

have also provided library books, the tree notice board, new atlases and picnic blankets 

for warm lunch breaks.  

Some additional fundraising and ‘get together’ ideas were put forward including a 

Trades Club night, a craft night and a race night. Carolyn also has lots of contacts that 

may be able to donate raffle prizes.  

 

2. Accounts & Finance Report  

Mrs Ambrose has audited and ratified the accounts for 2016/2017.  

All present at the meeting were happy with the accounts and for them to be submitted 

to the Charity Commission. A big THANK YOU to Sarah, Karen and Mrs Ambrose. 
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Sarah presented the finance report; we currently have a very healthy bank balance of 

£2940.74. This will enable the PTFA to continue to subsidise every child £5 on a school 

trip each year. 

The main fundraisers for 2016/17 were the Christmas Fair & raffle, the fashion show and 

treat Fridays. 

Sarah is continuing to work on the 2017/18 accounts to ensure that they are up to date 

ready to submit to Mrs Ambrose in the near future. 

 

Anticipated expenditure for the coming year: 

£5 per child school trip subsidies; 6 new balance bikes for EYFS; a leaving gift for Mr 

Eccles; and 

A fitting memorial for Mrs Thomas to celebrate the amazing contribution she made to 

school. (One idea is to have something musical for the playground, this needs to be 

discussed further and with Mr Thomas). 

 

3. Committee Members for 2018/2019 

Many of the committee have been in post for three years and felt it was time for new 

willing volunteers to take over and inject some new energy and enthusiasm into the 

PTFA.  

The roles of the committee were discussed: the Chair/vice Chair co-ordinates meetings, 

chairs meetings; the Secretary/vice Secretary takes minutes, undertakes admin, and 

liaises with school re: publicity; the Treasurer/vice Treasurer handles expenditure and 

receives monies from events, write cheques and submits the accounts annually to the 

charity commission; and the Publicity Officer keeps the Facebook page up to date with 

information including newsletters. 

The existing committee are all willing to continue to support the PTFA. 

Rachel is happy to continue as publicity officer dealing with Facebook. 

 

A new committee was appointed. The 2018/2019 committee is: 

 

Chair – Carolyn Housbey 

Vice Chair – Clare Knights 

Treasurer – Sarah Bruce 

Vice Treasurer – Kayleigh Felstead  
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Secretary – Jules Davis 

Vice Secretary – Jenny Stansfield  

Publicity Officer – Rachel Howarth 

 

Gretl thanked the outgoing committee. 

The outgoing committee would like to thank to Gretl for her continued support and say 

a HUGE thank you to Carolyn, Clare, Sarah, Kayleigh, Jules and Jenny for joining the 

committee. 

 

4. Planning of Events  

 

Gretl asked if there could be an autumn event. A ‘Spring Serenade’ type event, 

showcasing the pupils’ musical talents was suggested. This could also be used to ‘unveil’ 

the Mrs Thomas memorial. Gretl will discuss this with staff.   

 

5. Christmas Planning 

A provisional date for the Christmas Fair is Friday 7th December in the church with the 

disco on the same day. (EYFS &KS1 in school time, KS2 after school and then can 

attend Christmas Fair.) 

The Christmas raffle is to be drawn on Friday 14th December, (allowing tickets to be sold 

during the fair). 

 

6. A.O.B 

Classlist, as a school friendly way to communicate was discussed, all present at the 

meeting were provided with information on this. This is to be discussed further at the 

next meeting. 

 

Macmillan coffee morning is on Friday 28th September. Sarah B and Julie to help. 

 

Additional administrators for the Facebook page are needed.  

 

Possibly do a school tea towel this year. 

 



4 

7. Actions 

Gretl to:-  check with staff about an autumn spring serenade. 

check and confirm whether the church is available on Friday 7th December. 

 

Julie to:- e-mail Jenny information for a newsletter (including what parents could start 

saving for the Christmas Fair). 

 e-mail Carolyn the template letter used to ask for raffle donations. 

 Save all electronic copies of minutes, templates etc. to a memory stick for Jules 

and Jenny. 

 Find out information on school tea towels. 

 

Jenny:- to contact Cauliflower Cards to get the admin pack for Joanne to use for 

the children’s Christmas cards 

 

Next meeting Wednesday 17th October 8pm in the school hall to start planning the 

Christmas Fair. 

 

 


